برنامج مهارات اللغة الإنجليزية لأغراض خاصة

Developing English Speaking , Listening, Writing and Reading Skills for Specific Purposes (Tourism - Business and Administration- Law – Various Technical and Scientific Fields)
تنمية مهارات اللغة الانجليزية فى الاستماع و التحدث و الكتابة والقراءة لاغراض خاصة ( السياحة - ادارة اعمال - القانون - المجالات الفنية و العلمية المختلفة)
English for Specific Purposes

Business and Professional English 

Our Business and Professional English 25+ course will develop your English language skills for professional communication in small, focused groups. Through realistic tasks and practice, you’ll gain confidence in making presentations, taking part in international meetings, cross-cultural networking and other professional situations.


This course is ideal for experienced professionals who wish to improve their business and professional English skills in a commercial context in the shortest possible time. Typically, you will have at least several years of professional experience and will be well-established in your chosen career. This course will benefit any professional person who needs to develop effective communication skills in English for use in their business life.


Benefits
At the end of the course you can expect to:
· Communicate more effectively and fluently
· Participate more confidently in meetings
· Approach negotiations more diplomatically 
· Respond more spontaneously in different situations 
· Have expanded your range of professional vocabulary 
· Be able to network with greater confidence
Course content
During this course, you can expect to cover the following areas:
· Communication skills
· Participating in and chairing meetings
· Negotiations – persuading, bargaining, compromising
· Presentations – making yourself clear, effective structuring and emphasising
· Business word building
· Email writing
· Teleconferencing and telephoning
· Networking
· Cross-cultural awareness
· Grammatical accuracy
· Accuracy in pronunciation


English for Work & Careers
This Business English course is a ten-session course for young professionals who want to stand out in the modern workplace and it is delivered in Virtual Groups. You will focus on developing your language and professional skills to help you further your career. A key part of the course is critical thinking and soft skills, and it includes training for the challenging situations people face in an international business environment. 
This course is for you if you are at an early stage in your career. You may have a few years’ working experience, or you may be finishing your university education and preparing yourself for the workplace. You may be preparing for a career change or to find a job in an English-speaking workplace.

Benefits 
At the end of the course you can expect to: 
· Have improved your practical English skills 
· Confidently use English to get your message across in professional contexts 
· Respond appropriately within a variety of contexts to achieve your aims 
· Be able to participate in meetings, negotiations and presentations more successfully 
· Have developed your vocabulary and grammar for business situations 
· Have improved essential soft skills 
· Have improved your networking skills 
· Be able to write more effectively 

Course content 
During your course you can expect to cover the following areas: 
· Intercultural Communication 
· Soft skills, e.g. giving and receiving feedback, persuading 
· Meetings and negotiations 
· Applying for work – interviewing and CVs 
· Presentations and pitching 
· English for online communication e.g. working remotely, social media 
· Writing for business e.g. emails, reports, evaluations and briefs 
· Vocabulary for business 
· Critical thinking 
· Functional grammar, e.g. hedging, emphasizing, paraphrasing  
· Context-based learning, based on real world scenarios and contexts 
· Project work with experienced professionals 

Your trainers will tailor the course to meet the needs of the course participants, so the exact content will be relevant to the goals and experience of the class. 

Specialized Business and Professional English 

Our Specialized Business and Professional English  Combination course is for working professionals who would like to focus on their own individual language needs or would like a course about their specific industry.
 
The course combines group classes with personalised individual training to offer you a focused and flexible programme.

This course is ideal if you need to work on a specific area of language or practise for a particular meeting, presentation or future event. It is also suitable if you need English training for specific purposes, as we can work on materials, language and vocabulary specific to your profession.

Benefits
By the end of the course you will be able to:
· Communicate your message more accurately and confidently
· Participate more effectively in meetings
· Negotiate more successfully
· Network more confidently
· Write more effective emails and reports
· Use a wider range of vocabulary and grammar in business situations
Course content
Group classes focus on key communication skills such as making presentations, negotiating, writing emails and networking. Specialised individual lessons can focus on your individual language needs or language for your industry, including:
· Banking and finance
· Oil and gas
· Sales and marketing
· Insurance
· Medicine
· Aviation
· Hospitality
· University lecturing
· Technical
· Engineering
· Law
· Human resources
· Public sector

General English
Our General English 20+ course is a practical course for motivated adults who want to develop their confidence in communicating in English in a variety of situations. In small groups, you will develop your fluency and accuracy with realistic role-plays and real-life situations.
Benefits
At the end of this English course you can expect to:
· Speak more confidently
· Communicate more accurately
· Understand better the news and media
· Use English more effectively for work or travel
· Deal with everyday situations like meeting people or booking a hotel
· Have developed your reading, writing, speaking and listening skills

Course content
The ten-session course will focus on helping you develop your general English language skills through a variety of useful and engaging materials and activities. Every week will include:
· Grammar and vocabulary points selected by your trainer based on your needs and goals. You will practise these throughout the week
· A focus on speaking, with the majority of your classes designed to maximise your speaking time
· Extended fluency activities including discussions, role-plays and presentations. These will give you the opportunity to develop your speaking further and bring together the grammar, vocabulary and skills you have worked on during the week
· Listening and reading activities from a range of sources
· A focus on writing skills, for example formal and informal emails
· Pronunciation. This may be in the form of a dedicated lesson and/or connected to the grammar, vocabulary or skills you are studying
· Practical communication strategies, for example agreeing and disagreeing politely, interrupting, showing sympathy
· A focus on social and intercultural English
· Correction and productive feedback on your speaking and writing
During the course you will also receive:
· Advice on the best ways to study, both in the classroom and outside
· An exploration of the modern British and American cultures
· Discussions and activities based on current news and media

English for Human Resources
Our English for Human Resources course will provide you with the English language skills to perform in a variety of HR situations. You will focus on areas such as job interviews, giving performance reviews, discussing staff and training plans in meetings and over the phone.

This course is for experienced HR professionals who want to improve their English ability in areas of HR management, including the recruitment process, salaries and benefits and problem-solving. Typically, course participants work as part of an international company and need to speak English with employees, colleagues and partners on a regular basis.

Benefits
By the end of the course you can expect to:
· Communicate more confidently about HR issues
· Speak more accurately and fluently
· Participate more successfully in meetings and negotiations
· Have improved your written English including emailing
· Have expanded your range of HR vocabulary
· Socialise and network cross-culturally with greater confidence
Course content
Topics during the course include:
· Recruitment, including interviewing techniques and writing job advertisements
· Employment law
· Organisation and leadership
· Training, motivation and rewards
· Managing change
· Problems in the workplace
· Dismissal (firing) procedures
· Appraisal (performance review) techniques
You will also look at key language skills such as:
· Spoken communication including meetings, negotiations, telephoning skills, presentations
· Written communication – emails, reports, formal letters
· Social English – hosting visits, socialising, meeting and greeting


Legal English
This Legal English course is for lawyers and covers a range of legal topics with a focus on contract drafting, legal case studies, negotiations and participation in meetings. You will develop the skills and gain the confidence you need to become an effective communicator in a legal setting. You will also cover the general language skills to help you to interact confidently in a wide range of formal and informal situations.

This course is designed for newly qualified lawyers and law students. Typically, course participants need to develop their speaking and writing skills to help them communicate complex legal ideas and concepts to partners, clients and colleagues in a variety of formal and less formal situations including meetings, negotiations, and networking events.

Benefits
At the end of the Legal English course you can expect to:
· Communicate more confidently and spontaneously in a legal setting
· Communicate more accurately in a legal context
· Use specialised legal terminology more effectively
· Write more effective legal texts
· Participate more confidently in meetings and negotiations
· Have improved your networking skills
Course content
This legal English course focuses on developing your English skills in a legal setting, and the vocabulary of criminal law, civil law, contract law, and EC law. Areas of focus include:
· Spoken fluency – case studies, legal process, negotiations
· Legal vocabulary – relating to commercial law, contracts, describing legal concepts
· Grammar development
· Listening practice and comprehension
· Communication skills – discussions, negotiations, conflict, dealing with difficult situations
· Telephoning and spoken communication
· Networking English – hospitality, travelling, inviting, advising, apologising.


المستفيدون:
معلمى اللغة الإنجليزية، وكافة العاملين فى المجالات التدريبية والتربوية، والراغبين في تنمية مهارات اللغة لأغراض خاصة.

المدة:
 	يستغرق تقديم هذه الدورة عشرة (10) أيام تدريبية ، بواقع  ثلاث (3) ساعات لكل مرحلة؛ لتصبح مدة البرنامج (30) ساعة تدريبية، يحصل بعدها المتدرب على شهادة معتمدة بعد اجتيازه الامتحان النهائي.
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